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Director of Professional Development

The Institute is looking to recruit a Director of Professional Development (DPD) to work alongside our part time DPD. The ideal candidate must be a Chartered Environmental Health Officer, or an Environmental Health Officer working towards Chartered status.

The job is hybrid working from home and the Institute’s office in Torphichen Street, Edinburgh. Full or Part Time will be considered for this position.

The Professional Development activities of the Institute relate to the procedures for new Environmental Health professionals and to the ongoing development of those already qualified. For more information about the role, please contact Jackie McCabe, Chief Executive.

Applicants for the post should submit a detailed CV and a statement (500 to 1,000 words in length) outlining their suitability for the post and the relevant experience and skills they possess.

The closing date for applications is 14 August 2023 and initial interviews will be held in Edinburgh on week commencing 28 August 2023.
Outline of Duties

The appointee will be responsible for the day to day running of the Institute’s Professional Development activities. This includes:
· To deliver the professional development work of the Institute.
· To positively promote the Environmental Health Profession at all stages including education, training, qualification, and post qualification including Continuing Professional Development and Chartered Status.

· To maintain, in conjunction with the Council, the qualification route for Environmental Health Officers and to liaise as appropriate with students, examiners, assessors, local authorities, universities, agencies and other awarding bodies.

· To maintain, in conjunction with the Scottish Food Safety Officers’ Registration Board, the qualification route for Food Safety Officers and to liaise with trainees, examiners, local authorities, universities and colleges.

· To maintain, in conjunction with the Council, a scheme of Continuing Professional Development for Institute members.

· To determine, in conjunction with the Council, applications for Chartered EHO status and to maintain a register of those on whom the privilege of this status has been conferred.

· To organise professional courses, in conjunction with the Council Representative in the relevant subject area, as appropriate.

· To organise the professional examinations, as appropriate.

· To advise the Council, including committees, sub-committees and working groups established by the Council of the Institute, providing comprehensive reports as required.

· To act as an advocate for the work of the Institute.

· To act as a source of professional information on all areas of Environmental Health within the Institute’s office.

· To co-ordinate the Institute’s response to consultation documents.

· To prepare material for the Journal, the e-Newsletter and the website.

· To represent the Institute in respect of professional matters where appropriate.

· To liaise with Centre Secretaries to coordinate the dates of Institute and Centre events.

· To assist the Chief Executive as required.

Responsible to:  The Chief Executive
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