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Background

Alcohol Focus Scotland- ServeWise
City and Guilds

Qualifications

Assessments on Evolve

Changes to meet new standards — 01-12-20

Electronic book
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" THEROYAL
ENVIRONMENTAL HEALTH
INSTITUTE OF SCOTLAND

The Royal
Environmental

The Royal Environmental Health Institute ‘ N e
of Scotland

SCOTTISH CERTIFICATE FOR PERSONAL LICENCE HOLDERS COURSE
AND
'SCOTTISH CERTIFICATE FOR PERSONAL LICENCE HOLDERS REFRESHER COURSE

'SUPPLEMENT TO THE REGULATIONS
SUPPLEMENT NUMBER 1 DATE: 1 May 2020
SUBJECT: LIST OF DOCUMENTS

Genenal

2

Sucolements to the Requlations.

Examination & Invigilating Guidefines
Marking Scheme.

Appeals Procedure

Quality Assurance Policy

“REHIS Approve Training Centre” Logo
SCQF Credit Rating

RogemNonaen s

Scottish Certificate for Personal Licence Holders
(SCPLH)

And

Scottish Certificate for Personal Licence Holders
(Refresher) (SCPLHR)

REGULATIONS

1 Torphicnen Steet e o ot st e o St
Edindurgh, 43 8K T iegued St ey N SCOONGS
Telepnone 0131229 2968 ncorper s by ey Charte

il g Marter o e ol Feaeaton Enworenna Heun,
‘The Royal Environmental Health Institute of Scotland is a registered Scottish Charity, No SC009406 :

www.rehis.com



The Royal Environmental Health Institute
of Scotland

Scottish Certificate for
Personal Licence Holders
(SCPLH)

Syllabus

Minimum teaching time — 6 hours

This qualification is levelled on the Scottish Credit Qualifications
Framework (SCQF) at level 6, 1 credit

The Royal Environmental Health Institute of Scofland is a registered Scottish Charity, No SC009406

The Royal Environmental Health Institute
of Scotland

Scottish Certificate for Personal Licence
Holders (Refresher) (SCPLHR)

Syllabus

Minimum teaching time — 3 hours

This quaiification is levelled on the Scottish Credit Qualifications
Framework (SCQF) at level 6, 1 credit

The Royal Environmental Health Insttute of Scodand is a registered Scomish Charity. No SC003406




Our REHIS Application Timeline

26 Nov 20 23 June 21 July 21

formal notification from REHIS application sent to REHIS formal provisional approval
received from REHIS

received copy of application Raymond meeting with
pack and handbook Performance manager Approval visit by Raymond
16 Mar 21 7 July 21 16 Dec 21
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vkt s ane s i yos e 1 S o n acxbesce wts e Garerd O
Prsten The REHS Privecy Rokcy o axidabls # /s COUITaN,

L CENIME NAME AND AUCKESS: Dumirins and Galloway Collage
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The Royal
Environmental
Health institute
of Scotland

\mcorhntiote: et campietng s fam plesus read e Scckan Cerficta for
Person Loence Holde's Coursa Reguisions and Supplamants. Pleae nofe Pl REWSS wi
Informati you ravee I o n acccrdance wEn e General Data

Reguistons. Tha REHIS Prvacy Poicy & avaabe al o rshi coniiany|

'NAME OF POTENTIAL CENTRE: Dumirigs and Gallowsy College
‘CENTRE ADDRESS: ‘Bankaog Road
Dumfriss

"POSTCODE: DGT 1FD TELEPHONE: 01387 734000
EMAIL ADDRESS: Glancyek@dumgal sc.uk.
conent-pessstektosges [ves_|

I5gres to cur Cantre nsme and contact detals fo be publisned on e REHTS webste

2. NAME OF CENTRE CONTACT Kats Glendys

On beshalf of the Cente, | confirm that all Scotish Certifcate for Personal Licence.
Heicers Courses rganed vl comply with the reguissons snd supplements.

'CENTRE CONTACT'S SIGNATURE:
Kate fldhe
'DATE: 21" June 2021
Please retum to:  Margaret O'Hare.
Tralning Admini
Telephone : 0131 229 2365




The REHIS Approval Process

Pre-approval TEAMS call - Raymond
Provisional Training Centre
Approved Training Centre

Annual visits

SQA Accreditation

Annual presenter’'s CPD
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The College Process

Once provisional approval obtained from REHIS:

Curriculum Development Plan

Approved by Student Records and Performance
Core Pack completed and verified

Initiate verification procedures

REHIS Personal Licence Holders Delivery schedule

Module
Introduction

Session

Introductions, aims and objectives of
the course

Introduction to Licensing Law

Key roles in licensing

Personal licenses

Break

Premises licenses — part 1 an
introduction

Premises licenses — part 2 conditions
and licensed hours

Lunch

Control of order

’Training

Protecting children and young
persons from harm

Break

| Responsible alcohol retailing

Associated Law
Questions and review
Exam guidelines

Exam

Time

9.00-9.30

9.30-9.50

9.50 -10.10

10.10-10.45

10.45-11.00

11.00 -11.40

11.40-12.30

12.30 -13.00

13.00 - 13.30

13.30 - 13.50

13.50 -14.30

14.30 - 14.45

14.45- 15.20

15.20 -15.35

15.35 -16.45

16.45 -17.00

16.00 -17.00




The Royal Environmental Health Institute
of Scotland

Scottish Certificate for Personal
Licence Holders (SCPLH)
and
Scottish Certificate for Personal
Licence Holders (Refresher) (SCPLHR)

PRESENTER NOTES

The Royal Environmental Health Institute
of Scotland

Scottish Certificate for
Personal Licence Holders
(SCPLH)
Syllabus

Minimum teaching time — 6 hours

This qualification is levelled on the Scottish Credit Qualifications
Framework (SCQF) at level 6. 1 credit

e Royal Envircnmental Hesies Institute of Scofiend e & regietered Scotoh Chanty, o SCOMMOS.

The Royal Environmental
Helth Institute
of Scotlond

LICENSING
COURSE BOOK

JSor SCOTLAND

Scottish Certificate for Personal Licence Holders
(SCPLH)

bas completed the Scottish Certificate for Peraonal Licence
Holders (SCPLH) qualification at SCQF Level 6

Aoe—

16 December 2021

Accreditation sccioh ot
e o e K PSP et amaion

s a5 el o0 v Scorta g ool Fromawe (SC5F)
at v a0 vondd 1 . The ot e by SO0 cdroon




Additional Resources

 Highfield PowerPoints
 Activity Pack
» Best Bar None Guide

* D&G Licensing
Application form

* Responsible retailing
examples

o Staff workbook

A_Question of
#2 Licensing for
Scotland

GUIDE 2019

e s IR ) T
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https://www.bbnscotland.co.uk/media/3196/good-practice-guide-2018.pdf

Delivery

« Course registration
» Face to Face/Virtual
« Joining Instructions
» Course book

* Activity Pack

» Questions

e LearnNet

DGCLearnNet @ editcourss | 4 ®

Rehis scottish certificate for personal licence holders - rplh

ooooooooooooooo
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@ scottish Certificate for Personal Licence Holders Course Syllabus

This is the syllabus for your course
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https://www.dglearnnet.com/moodle2/course/view.php?id=9375

Module guide

o Introduction to G Control of order
licensing law
e Key roles in licensing 0 Training

e Personal licences e Protecting children and
young persons from harm
e Premises licences — 9 Responsible alcohol retailing
part 1 an introduction
e Premises licences — @ Associated law

part 2 conditions and
licenced hours

S LAY Al A



Assessment

 Photographic ID e -
» | hour closed book exam = a1 g e S
» 40 Multiple choice questions g e e
| mark each s Sde | =
» 70% pass mark — 28/40 s e i 58

* Resit opportunity I e

* On-line option

oumfries
Dgc and Galloway
College One step ahead '



Certification B

Scottish Certificate for Personal Licence Holders

* Process results to REHIS o

* Certificates ey

« Keep exam papers for ACLe
REHIS and/or SQA

X
2N
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Student Feedback

Hard copy of book
Easy to follow course
Well delivered
Answered questions well
Engaging

Passed the exam!
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Tutor Feedback The Results

« Great support throughout

* One stop shop All Passed!
 Final feedback and approval

« Adaptable

» Quick processing of results
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Presenter’s CPD

Regulation 8.3(d) states that all course
Presenters must “Maintain occupational
knowledge through planned Continuous
Professional Development (CPD)’And

8.4 “To maintain high standards of quality
and standardisation of training and
assessment and achieve best practice.

All presenters must maintain a record of
evidence of their continuous professional
development (CPD)which must be planed
and reviewed on an annual basis.

oumfries
Dgc and Galloway
College

[ Updating occupational

knowledge

' Keeping up to date with

developments in the licensed
trade and new legislation

. Standardisation and best

practice in training delivery

Subscribing to and reading:
relevant licansing trade print journals and articles
web-based journals and artcles
Internal and external work placements
Work experience and shadowing within licensed premises
Completing extarnal visits to other organisations
Attending training sessions to update skills
Attending trade fairs
Trade body membership
Attending local licensing forum meetings
Relavant sector websites, journals and artcles 2.g. from
SLTN, SGF, AFS
Membership of professionzl bodies
Papers and documents on legislative change e.g. from the
Scottish Government, Licensing Boards
Networking events
Seminars, confarances, workshops
Membership of committeas [ working parties
SCPLH refrasher training
Staff development days
Regular standardisation mesating with collesgues
Taking part in CPD forums
Sharing best practice through intarnal meetings,
newsletters, email circulars
Comparison of training and delivery in other saciors

Attending awarding body meetings / seminars / workshops |

One step oheooﬂ
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